How to Navigate through a Solicitation
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Go to
solicitations.washoeschools.net/purchasing

Click on the Log in button at the top right
corner on the Dashboard.

Purchasing Sokicitations 1

Enter your registered Email address and
Password, then click the Log in button.

Purchasing Solicitations
(Non-Capital)

Select Purchasing Solicitations (Non-Capital)
after logging into the website.

Purchasing Solicitations.
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The Dashboard provides a quick glance at all
solicitations, important due dates, notes,
status and a quick link to Awarded
Solicitations.

Click the blue magnifying glass beside the
solicitation number for detailed information
and all documents relevant to the solicitation.
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From this window you can find the
Solicitation Number, Status, Title, Scope of
Work/Services, Solicitation Documents,
Important Milestones and Notes.

Secured Documents can be accessed only
when you are registered and logged into the
website.

All required forms are also available in the
Secured Documents section.
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Questions regarding the solicitation can also
be directly submitted on this page.

For instructions on this feature, please refer
to the "How to Ask a Question" tutorial.
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Click on the "X" at the top right corner to
close the window and return to the
Dashboard.
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